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How to register with webAIRS 
or check your existing registration
· From the webAIRS landing page, click one of various registration links 
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· To proceed, a captcha number will need to be entered into the labelled box
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· Select the appropriate option from the menu. Each pathway is explained below.
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Option 1 – I am already registered with webAIRS (and wish to view Hospital/Organisation options).
· You will be asked to enter your email address. 
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· Upon submitting, the regular log in page will need to be completed
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· Your options for linking to a site will then appear. Note that organisations or sites already linked will be listed in green. 
· For next steps, see “Linking your registration to a site” on page six, below.
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· Note, the fourth option, above, to “Request information regarding a new site” expands to read as follows:
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Option 2 – I wish to register as a new user of webAIRS
[image: ]
· A new registration page will need to be completed. You will then be prompted to agree with the user terms and  conditions and ethical considerations (note: the full version of these documents can be accessed via the blue link, as per below)
   [image: ]          

· Clicking “Register Individual Account” will allow you to complete your registration. You can then link to an existing site(s)/organisation, set up a new one or remain as an individual and unattached user in webAIRS (listed as “Individual Practice”)

[image: ]
· For next steps, see “Linking your registration to a site” on page six, below.








Option 3 – I wish to check to see if I’m registered with webAIRS
· You will be asked to enter your email address
[image: ]
· If you are a registered user of webAIRS you will be informed and prompted to progress to the log in page.
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· If you are not registered, you will be prompted to register as a new user
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· For next steps, see “Option 2 – I wish to register as a new user of webAIRS” see pages three and four, above.








Linking your registration to a site
Linking to a site allows you to contribute to local data collation and have your incident included in analysis functions. Data remains anonymous whether entered as an individual user or as someone linked to a site.
· Four options exist when wanting to link your registration to a site.
[image: ]
Option 1 – Register with an existing Hospital, Private Practice 
or other organisations
· By making various selections from the drop down options, relevant sites/organisations will be offered for you to link to.
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Option 2 – Search for existing Hospitals, Private Practices 
or other organisations
· Selecting “search for existing Hospitals” will take you through the same process as above with the option of linking any of the organisations that a search may bring up
· Following selection of a site, the Local Administrator will need to approve the linking

[image: ]
Option 3 – Add a new Hospital, Private Practice or other organisations
[image: ]
· [bookmark: _GoBack]Following the completion of the above online form, ANZTADC is required to authorise the registration of a new site – this process may take up to three days 





Option 4 – Request information regarding a new site
· The fourth check box option expands to give the following information:
[image: ]

· For any assistance with registration or further information please contact ANZTADC@anzca.edu.au
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Registration Site Options
Plesse Selecti © Register with an exsting Hospita, Pivate Practice or other organisation.

© Request informton regarding a new site

Information regarding registering a new site (hospital, day surgery, private practice)

In order to register a new site you will need to consider the ethical implications, in particular whether the transfe of the nformation complies with the pivacy act and that the secondary use of
the information is lowl. ANZTADC users have completed many successful ethics applications since commencing the project in 2005.

+ New Zealand has  multiregional ethics approval and o this step i not necessary if your hospital i in New Zealand, in which case you are only required to agree to the terms and
conditions, which can be completed anline. Ths willbe possible once your registration has been confirmed.

+ Australin sers have to consider the ethics requirements separately ot each site. This process hac been made easier since March 2014 35 & result of changes to the Australian Privacy
principles (1). & document that explains the ethical considerations regarding qualty assurance actiiies has been released by the National Health and Medical Research Councl (IHHRC)
(2). This new document states that the ethics implications need to be considered when conducting a quality assurance activity and that the ethical considerations must meet the same.
standard 2 a research project. However, it 150 states that “Human Research Ethcs Commitiee (HREC) review processes are often not the optimal pathway for review of these acttes”
For further information please download the second document lsted below (2). ANZTADC s confident that webAIRS meets the ethica requirements for qualiy assurance actites a5
outined in this document. There have been multile ethics spproval for individul sites in Australis 3nd New Zesland for participstion in WEBAIRS since the project commenced and
ANZTADC s not aware of any rejections for ethics approval. There is 3 more complete discussion of the ethical considerations by ANZTADC in the third document below (3. 1f your site
‘does ot have an ethics commitee and if you agree with ANZTADC's assessment of the ethics considerations then simply complete the online sareement. If your sie has an ethics
‘committee then discuss the need for ethics 3pproval with your ethics commitiee 3 the requirements vary from site o site. If local ethics 3pproval is required this s likely to be in a low
o negligible ik sctviy’ ctegory.

+ Before you can regiter @ site your account has to be confirmed.

For more information click on the links below for a copy of the new Australian Privacy Principle, the new NHMRC statement, ANZTADC's explanation 35 to the ethics compliance of webAIRS o
for the document which may assist with low risk ethics applications (4).

1f you require additional help please contact anztadc@anzca.edu.au
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S Document (nord formst) to szsct s {ow riek eshics spolicaions (cut and pste where relevant],
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‘The local administrator at Alfred Heaith, Helbourne, VIC, AU. will be notfed by email and il Authorise your account.
Please contact your local administrator or ANZTADC (anztade @anzca.edu.au) if you need further assistance.
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Information regarding registering a new site (hospital, day surgery, private practice)

In order to register a new ste you will need to consider the ethical implications, in particular whether the transfe of the nformation complies with the privacy act and that the secondary use of
the information is lawful. ANZTADC users have completed many successful ethics application since commencing the project in 2005.

+ Hew Zealand has  multiregional ethics approval and <o this step i not necessary if your hospital is in New Zealand, in which case you are only required to agree to the terms and
conditions, which can be completed anline. Ths willbe posible once your registration has been confirmed.

+ Australian sers have to concider the lhics requirements separately ot each site. This process has been made easer since March 2014 3 & result of changes to the Australian Prvacy
principles (1) & document that explains the ethical considerations regarding quslity assurance activiies has been released by the National Health and Medical Research Council (IHHRC)
(2). This new document states that the ethics implications need to be considered when conducting a quality ascurance activity and that the ethical considerations must meet the ame.
standard 25 a research project. However, it 30 states that "Human Research Ethc Committee (HREC) review processes are often nt the optimal pathway for review of these actites”
For further information please download the second document lsted below (2). ANZTADC s confident that webAIRS meets the ethica requirements for quality assurance acttes a5
outined in this document. There have been multiple ethics approval for individual ites in Australia and New Zealand for participation in WEBAIRS since the project commenced and
ANZTADC s not aware of any rejection for ethics approval. There is & more complete discussion of the ethical considerations by ANZTADC in the third document below (3. 1f your site
oz not have sn ethics commites snd f you Sgree ith ANZTADC' sscessment of the ethics considerstions then simply complete the online sgreement, If your it has an ethics
comittee then discuss the need for ethcs approvel with your ethics commitiee 2 the requirements vary from site o site. I local ethics approval is required this s likely o be in a low
o neglgibl risk actvy’ category.

+ Before you can regiter a site your account has to be confirmed.

For more information click on the links below for a copy of the new Australan Privacy Principle, the new NHMRC statement, ANZTADC's explanstion a5 o the ethics compliance of webAIRS or
for the document which may assist with low risk ethics applications (4).

1 you require additional help please contact anztadc@anzea.edu.au
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WebAIRS NEWS - events, new features and web pages recently released webAIRS

« Home Page updated
o The home page haz been updsted to include 3 news section, snd quick nks 2 0g i, resister, e 3 demo, dowrlosd 3 webAIRS
brochure and register oniine.
+ Upcoming events
o ANZCA ASH 2016 _ WebAIRS presentation (Hay 1st 2016) =tore--

et 200) ot
+ Local Administrator Pages Member Login

© The Create User and Modify Users pages have been updated (Oct 2015)

- The Anvee Icdents page s ke Sesting mode (P 2016)  login
it Join Today 1

o The registration page has been updated to allow individual registration and online ethics approval

o The Useful Links page has been updated with more links to other patient safety sites and resources (Mar 2016) Eoraon usermame? Forqor passvord?

« Mobile version - available at anztadc.net/m

About ANZTADC - the parent organisation that created webAIRS Quick Links
‘WebAIRS brochure -
T N s
Register Online.

ANZTADC is the Austrslian and New Zesland Tripartite Ansesthetic Data Committes. This comittee represents and s funded by three
rganizations, the Australian Society of Ansestheticts, the New Zesland Society of Ansesthetcts and the Austrsian and New Zesland College of
Anaesthetits. The comnitee has developed ‘WebAIRS' (web based snaestheti incident reporting system). This program can be incorporated
o hospital systems to acsist anaesthetits to report, evaluate and receive information regarding ansesthetic incdents. The results of the
Incident analyses may be fed back into the system and 5o the aop' can be closed a5 part of @ Qualy improvement system.





